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CHECKLIST

Exhibition Press Release Checklist

Write a subject line under ten words with exhibition title, venue and
opening date

Open with who, what, when, where and why in three sentences
Describe the work in plain terms a non-artist can picture

Add context with your background in three or four facts

List full venue details, hours, dates and access information

Include contact details with your name, phone, email and website
Attach one high-resolution image with a clear file name and caption

Send it to outlets whose coverage matches your work and follow their
submission format
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